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Luna

The Framingham State College digital image collection can now be accessed at
http://framingham.lunaimaging.com:8280/luna/servlet. This is a dynamic web based front end
for the college’s digital repository, and allows users to create, manage and share digital content.
Luna not only allows the user to easily search for images and create presentations, but also, up
load many different file types, creating a great way to store PowerPoint’s and documents for

classroom teaching. The export feature allows images or presentations to be used externally to
Luna.

How to Login

Current Users

Entering the above URL will display the following screen

Welcome | Login | Register  Seqrch LUNA
' L
‘ R 4 . Advanced Search
Collections xplore reate elp

Collection Selection

Featured Media
Framingham State Co

Click on Login
Welcome | Login | 2egister  Search LUNA

Advanced Search

Enter your Username and Password and then click Submit



Username: |[EPPEIG]
Password: (SRS

Welcome JHaggard | Edit Settings/Defaults | Logout  Segrch LUNA
Active Media Group: Art of Asia
/v Advanced Search
Share This Help
Browse Art History

Collection Selection Featured Media

. ¥= all collections (7,204) ,&
G

3

New Users

If you are new to Luna then you can either contact your Luna Administrator who will supply you with a a
username and password, or you can select Register at the top of the screen. If you select Register then
Luna gives you minimal access. To obtain full access to Framingham State College’s digital repository
then contact the Luna Administrator to have your access rights changed.

Changing Your Username and Password

If you had a password and username that was created in a previous version of Luna then you are unable
to change you username and password. If you wish to do so then contact your Luna Administrator.

To change a password and username that has been created in the current version of Luna, select Edit
Settings/Defaults at the top of the screen.



Searching for Images
For quick searches, enter the search criteria in the Search Luna text box and click Search

s | Logout  Search LUNA

Fae 0 T

Advanced Search

How to Export Images

Exporting an image
Double click on the image that you would like to export. This displays the image in a new
window with the image data to the left and menu options above.

Media Information 14 (3
Collection:

Art History & add To Media Group| & Add T
Work Type:

Painting

Work Title:

Monet in His Boat
Primary Title

Work Creator:

Manet, Edouard 1832-
1883 French painter
Work Dates:

1874

Work Culture:

French 19th Century
Work Keyword:

Twentieth Century Art:
11.273

Work Keyword:
Impressionism
Work Source:
Slide Collection
Image ID:
103880
Resolution Size:
&

Format:

Jp2

Media Type:
Image

File Name:
2008May7-44.jp2
Width:

4160

To export this image click on Export in the upper right-hand corner

A dialog box appears, click Save



x
Do you want to open or save this file?
@ Name: images62944.zip
Type: Compressed (zipped) Folder

From: framingham.lunaimaging.com

Open Save || Cancel I

While files from the Interet can be useful, some files can potentially
harm your computer. |f you do not trust the source, do not open or
save this file. What's the risk?

For ease of finding the downloaded files, save to the Desktop then click Save

saveas 2(x
Save in: I@ Desktop ;I Q2 2E

& DMV Documents

—J g My Computer

My Recent "QMV Network Places
Documents 11 limages62942.zip

@

Desktop

4

My Documents

-
My Network File name: irrlaqe:s:EiEBN.zi ) j Save I
Places
Save as lype: ICompressed (zipped) Folder ;I Cancel I

%

The downloaded images will be saved in a folder on your desktop.

Double click on the downloaded folder and then double click on it again when it reappears.



N images62942.zip

_(olx]
File Edit View Favorites Tools Help

L
OBack - O - L} ’ pSearch | Folders ‘ - @Foldersync

Address I[D C:\Documents and Settings\ih}g,‘. 4Pesktoplimages62942.zip

. E A
Folder Tasks [2x¢]

(] Extract allfiles images62942  fimages62942

e ks

Other Places

(& Desktop
(L) My Documents
& My Network Places

»

Details

«

The following will now appear

& images62942

N [=154|
File Edit View Favorites Tools Help

| o
@Back - O - l.I I pSearch | Folders | (i)~

Address Ilfj images62942

[@ Folder Sync

~| BJao |uinks »

Folder Tasks

(2] Extract all files

Other Places S
(2] images62942.zip

(£} My Documents

&) My Network Places

Details ¥




Right click on the image name and then select Copy

' Open
2007 Mo cut
Jp
Copy
Delete
Properties

Copy the image file to the folder you are using for your PowerPoint presentation

To insert the image into a PowerPoint presentation, from the Start menu select Microsoft Office
and then click on Microsoft PowerPoint. In PowerPoint use the insert picture tool to locate and
insert the new image.

Exporting to a PowerPoint Presentation from Luna

Follow the directions for how to login.
Move your mouse over the Create menu and click on Media Groups

Create

bdia Grou

hme (max 5 :

The Create Media Group dialog box appears
Give the Media Group a name and select No for Publicly Viewable
Check the Active Media Group then click Save

Welcome JHaggard | Edit Settings/Defaults | Log{
Active Media Group: Art of the Conquest

4
Create Share This Help

Create New Media Group

Name {max 50 characters): American
Publicly Yiewable: ®@Yes © No
Password (optional) 2-8 characters:
Folder:

Active Media Group:

Description {optional - max 50 characters):

10



In the top right corner of Luna the Active Media Group will be American (if that is what has

been created)
Welcome JHaggard | Edit Settings/Defaults | Logout  Seqrch LUNA

Active Media Group: American —

Advanced Search

Follow the directions for quick searches.

To move media to the Active Media Group, move your mouse over the image and click the icon
in the upper right corner.

A white box will briefly flash around the image to indicate that the image has been placed in the
Active Media Group, which can be accessed by clicking the tab at the bottom of the screen.

To export the Active Media Group to a PowerPoint presentation, select Media Groups from the
Explore menu and click on the name of the media group you wish to export.

P | Collections Explore : Share This

My Me(ila GI'O LII)S Create Media Group Create Folde

Y Search My Media Groups

(&3]

ED Latin American

&3]

en in Art

3]

B Asia

(&3]

D American

B2 Painting

=

£ My Uploads

3]

From this screen you will be able to reorder the images, create a slideshow, export a single
image and export the whole media group to a PowerPoint presentation, which will include the
metadata.

11



Welcome JHaggard | Edit Settings/Defaults | Logout  Seqrd
Active Media Group: American

| /£

| > Collections Explore Create Share This Embed This Help

Media Group: American

¥ Properties % Manage Group i Reorder == Copy & S w [§ Export & Exportto PowerPoint [&] Add External M

1-19 of 19

To export to a PowerPoint, click on the Export to a PowerPoint menu. This may take some time
to do depending on how many images you have to export.
Click Save when prompted, and navigate to the folder you wish to save the .ppt.

Media Groups
Media Groups help you organize your images. When you log into Luna there will be a default Active
Media Group, which appears under the login, at the top of the page.

Creating a Media Group

To create a new Media Group, go to the Create menu and then select Media Groups.
1. Enter the name of the Media Group.

2. Select whether the Media Group will be Publically Viewable, allowing other users to view your
Media Groups.

3. You can give your Media Group a password.

4. Select a Folder for your Media Group.

5. Check if the Media Group is to be the currently Active Media Group.
6. Provide a description for the Media Group.

7. Click Save.

12



Changing the Active Media Group

It is very easy to change Media Groups. Select the arrow icon next to the Active Media Group at the top
of the window and then select the new Media Group.

Welcome JHaggard | Edit Settings/Defaults | Logout
Active Media Group: Art of the Conguest

American

Art of Asia

Art of the Conquest
Art of the Conquest

asla-1

Fineburg

p 5 Goa

o : {3\ :e_’% Mexico
ﬁ‘ Mew Images
‘ Painting
. Picasso
,' : = pohl-6
pohl-7
Rodin

sScreens

Rodin, Auguste

Women Self-Portriats

Zen

Managing Media Groups

To manage your Media Groups go to the Explore menu and select Media Groups. Here, create Folders,
Media Groups, or edit, delete and display Media Groups.

Media Group Window

From the Explore menu, Media Groups, users can click on a Media Group to open it in the Media Group
window. Here, a user can change the properties of the Media Group, Manage the Media Group,
Reorder, Copy the Media Group, Create a Slide Show, Export and image, Export the Media Group to a
PowerPoint, add External Media from Flicker, and add My Uploads.

Properties
Edit the Media Group properties. When completed select Save.

13



Manage Groups

Here the user can copy a selected image to another Media Group by selecting Move to, and
select Go to, to move to another Media Group. Removed Selected, removes the selected image
from the Media Group.

Reorder

Here you can reorder the images in the Media Group.

Copy

Copy allows you to copy images to another Media Group.

Slide Show

Slide Show allows you to view the Media Group as a slide show.

Export

Here you can export a selected image.

Export to PowerPoint

Here you can export all images in the Media Group to a PowerPoint presentation.

Add External Media

Add external media from Flickr.

Add My Uploads

Add files from your own computer. See My Uploads.

14



My Uploads

One of the great new features in Luna is the ability for each user to upload files. Luna does not give you
just the ability to upload image files, but allows the user to upload any file that the administrator has
granted permission.

The My Upload feature is an excellent way for professors to not only add last minute images to a media
group or presentation, but is an excellent way to manage the large array of files needed for classroom
presentations.

How to Upload Files

To upload images in Luna go to the Create menu and select My Uploads. Use the Browse button to
search for files, and then click on Upload. Once a file is uploaded you are given the opportunity to enter
a title, description and copyright information. When completed, select Save Upload. To view your
uploaded images go to the Explore menu and select My Uploads.

How to Manage My Uploads

Manage My Uploads allows selected uploads to easily be moved to Media Groups, Removed, or Edited.
To add new uploads while still in Manage My Uploads, select Add Content.

My Uploads and Media Groups

The easiest way to keep track of your uploads is to place them into Media Groups. A suggestion would
be to create a My Uploads folder with folders or media groups underneath, as shown in the image
below.

E & My Uploads |
B & Art of Asia

E B Schedule, Topics, and Readings

ED Ancient Civilizations
£ India
B B3 Latin &merican

B art of the Conguest

To allow other users to have access of your upload, save your Media Group as Publically Viewable.
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