7/24/11

Faculty Development Funding- Application 
2011-2012

Please complete the cover sheet, check list, narrative and budget for a complete proposal. This form should be submitted to celtss@framingham.edu. Only completed applications will be considered. Application Deadlines: September 1, December 1, April 1

	Name:

	Department:
	Date:

	Employment status: (Check One)    
                                                                          Full Time Tenure _______      Full Time Temporary_______

DATE OF HIRE_________________


	Funding Category Requested: (Check One)

_____ COURSE RELEASE/STIPEND PRE-TENURE  ($5,500) ***Sept 1 deadline only
_____ COURSE RELEASE/STIPEND POST-TENURE (5,500)  ***Sept 1 deadline only


_____ INNOVATION IN TEACHING and PEDAGOGY ($1,500)			______ IN-SERVICE ($500)
_____ RESEARCH STIPEND ($1,500)						______ SMALL GRANT ($500)
_____ TRAVEL to PRESENT RESEARCH ($1,500)
_____ TRAVEL for PROFESSIONAL DEVELOPMENT ($1,500)

*Note: Amounts are maximum awards per category)

	Date and Place of Travel (if requested):



	Please indicate if previous FDF funds have been awarded:   

No______                          Yes______ Dates:________________Amount________________


	Group Application: If this application is for group attendance at event please indicate names of those in group:



	
Date department chair notified of this application:      _______

(Applications require notification of chair.)


	
If you received CELTSS funding in AY 10-11:

_______An electronic copy of my end-of-year report for funding is attached.  

		 







Proposal Checklist:

	
	Included:

	
	

	1. Proposal Narrative (1 to 2 single spaced pages)

	

	2. Budget (itemized).  All applications must include the attached Budget Form.

	

	3. Materials used to describe program (agendas, brochures, copy of work being presented) or project

	

	4. Travel justification (if distant travel, see description)

	

	5. Chair notification

	

	6. Year end report for CELTSS funding received during AY 10-11 is attached

	





Name of Project    ____________________________________________

Narrative: Narrative description of project with complete rationale for funding in terms of need and professional development (2 pages)
· Listing of specific and tangible outcomes of project with emphasis on benefit to FSU.
· Please include a URL link to the conference where your presentation may be verified.
· Dates and timeline as to when outcomes will be achieved.
· Need for additional funds to maintain equipment or materials with description of how later funds will be provided. 
· Travel to distant or international settings must be justified by a convincing rationale explaining why a closer equivalent experience is not available.


CELTSS Budget Form
To be submitted with all applications

Your Name:____________________________

Name of Project: ____________________________________________

Funding Category____________________________

All CELTSS funding is administered by the College’s business office and is therefore subject to college policy. For travel please follow routine procedures for travel reimbursement.  Visit www.framingham.edu/   for information and forms on Faculty/Staff travel. Please complete the portion of the budget form that applies to you, if a section does not apply please indicate NA.

	TRAVEL COSTS
	
	

	Transportation
	Comments—Estimated budget
	Total Amount

	Personal car 
	X miles @ x /mile
use approved mileage rate
	

	Parking
	
	

	Airfare
	
	

	Luggage fees
	
	

	Rental car
	
	

	Fuel  (only applies to rental car)
	
	

	Taxis/ground transportation
	
	

	
	
	

	
	
	

	Lodging
	
	

	Hotel
	X Daily rate @ x days
	

	Hotel parking
	
	

	Hotel other
	
	

	
	
	

	Meals
	X days @ x$/day (or meal)
	

	Conference Fees
	
	

	
	
	

	
	
	

	OTHER PROJECT COSTS
	
	

	Materials/Equipment  (note: all materials purchased with CELTSS funding are property of FSU)

	
	

	Postage/office supplies/photocopying
	
	

	Wages (student assistants, secretarial support)
	
	

	Total
	
	

	Minus departmental or other funds*
	
	

	
	
	

	TOTAL
	
	



































* My departmental travel allowance has been deducted from the cost of this trip		Yes___	No___

*I am receiving an honorarium for this presentation				
(if so, please include as “other funds” above)		 				Yes___	No___

[bookmark: _GoBack]I am traveling with someone else from the College					Yes___	No___


1

