Framingham State College

Getting Started with myFramingham and Web Registration: A Quick
Reference Guide for Students

Logging in to myFramingham

1. Using Internet Explorer, go to http://my.framingham.edu.
Note: Internet Explorer is the reomended Internet browser.

myFramingham is a personalized,
secure site providing access to timely
information and convenient services.

Please Login

Username:

Faszsword:

LOGIN =

2. In the Username field, enter your myFramingham username.
3. In the Password field, enter your myFramingham password.
4. Click Login.

Note: If you are logging in for the first time and do not know what your myFramingham username and
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Academic Information tab.

Understanding Course Listings

In order to register for courses, you will need to know the 5-digit Course Reference Number or CRN. This
is a randomly assigned number that uniquely identifies courses.

Framingham State College also uses a subject area + a course number + a section number to identify

courses.

For example: A section of College Writing may have a FSC course number of ENGL 101 001. It may have
a CRN of 90234 to identify this course and section.

For more informationZ LJ S 4 S NB®BsNIistingé GHXKEA S o

Rev29feb2008.ap


http://my.framingham.edu/
http://www.framingham.edu/udc/portal/myFramingham_firstlogin.pdf
http://www.framingham.edu/udc/portal/course_listings.pdf

Framingham State College

Checking your Registration Eligibility (Holds) and Registration Class Standing

Check this area for registration information such as holds, academic standing and student status. For
Day Division courses, thiagsstanding indcates when a student can register

1. Click Academic Information tab.

2. Click Registration Eligibility link in the Registration Information channel.

3. Select the appropriate Registration Term (e.g. Fall 2008) from the drop down menu and click Submit.
4. View registration eligibility and class standing information.

5. Click Back to Academic Information Tab at the top left of the screen when finished.

Searching for Courses Terminology

wSubject: An area of study e.g., Chemistry.

wCourse Number: The number following the 4 letter subject prefix for a course: i.e. ENGL 100, the
course number is 100.

wTitle: The title of the course from the course catalog. If you search by title, you can enter any part of
the title for it to display upon the search.

wCourse Level: i.e. Undergraduate, Graduate etc.

wlnstructor: Search by instructor.

wSession: Search by Day Division or DGCE course offering.

wAttribute Type: Search by course level or general education goal.

Registering for DGCE Courses
This includemtersession andummer courses.

Please note that there is a $22.50 non-refundable fee per course. This fee is charged upon registering for
a course. Students with tuition waivers, course vouchers, third party payment or financial aid must
register in person.

1. Registering for a Course

1. Click Academic Information tab.

2. Click Course Search and Registration link in the Registration Information channel.

3. Select the appropriate Term (e.g. Summer 2008) from the drop down menu and click Submit.

4. You must select at least one subject. To select more than one subject, hold the Ctrl key and click on
the desired subjects.

Tip: Select all the subjects of interest to determine whether time conflicts exist.
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Subject:
Business Administration

‘Chemistry
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6. Click Class Search at the bottom of the page when your selection is complete.

7. View courses displayed from your search.
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9. Select the check box in front of the CRNs for the courses you want to register for.

10. Carefully review the courses you have selected before clicking Register. There is a $22.50 non-
refundable fee per course.

11. Click Register at the bottom of the page to process your registration.

12. If a seat is available and no error messages appear, the course is added to your schedule (you are

A2yl t

NEIAAGSNBERO FyR AU ¢gAff | LILISI NI Rigy5SRNPNIEG / LAENENSSY U

Web Registered - |Ncme j S50105PSYC 101 CO1
Student on Feb 28,
2008

13. If you need to register for another course, click Class Search at the bottom of the page to perform
another search and register.

14. After you have finished registering, you must proceed to the payment link, Pay for Courses, at the
bottom of the page in order to complete your registration.

2. Paying for a Course

1. Courses must be paid in full with a credit card or your registration will be voided. You may review your
charges and payments through the Pay for Courses link, whichwill6 NA Yy 3 &2dz (G2 @&2dzNJ a! OO0
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2. Click Pay Now to complete your registration. Please make note of your balance as you will need to
enter this information on the payment screen.

3. Enter your credit card information and select Submit Payment.

4. You will receive confirmation that your payment has been successfully submitted through the Credit

Card Payment Status screen. You should print this page for your records.

5. If your payment cannot be processed, you must provide a valid credit card number or your
registration will be voided.

6. If you have completed your transactions, be sure to Logout now or select the Back to Academic
Information Tab at the top left of the screen.
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Registering for Day Division Courses

1. Searching Course Offerings to Look up Course Reference Numbers (CRNSs)

Note:lt isstrongly recommendethat you search the semester course offerings before your registration
time to retrieve theCourse Reference Numbers (CRNghe courses you wish to registe

1. Click Academic Information tab.

2. Click Course Search and Registration link in the Registration Information channel.

3. Select the appropriate Term (e.g. Fall 2008) from the drop down menu and click Submit.

4. You must select at least one subject. To select more than one subject, hold the Ctrl key and click on
the desired subjects. Select all the subjects of interest to determine whether time conflicts exist.

Subject:

Business Administration
{Chemistry
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Tip: To search for only Day Division course offerings, select 0Day Division Course Offerings€ as an
additional search criteriondzy RS NJ a{ Sdaiz2yé¢ o

6. Click Class Search at the bottom of the page when your selection is complete.

7. View courses displayed from your search.
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9. If it is during your registration time, you may also register for courses from this search screen. Select

the check box in front of the CRN. Click Register at the bottom of the page to process your registration.

If you are a Day Division Undergraduate student, enter your Alternate PIN and click Submit.

10. Click Class Search at the bottom of the page to perform another search.

11. Click Back to Academic Information Tab at the top left of the screen when finished.

2. Registering for a Course Using a Course Reference Number (CRN)
Note: Checkdr Holds before proceeding to add a class. CeHaids may prevent you from registering.

1. If you know the CRNs, you can register through the Course Add/Drop link.

2. Click Academic Information tab.

3. Click Course Add/Drop in the Registration Information channel.

3. Select the appropriate Term (e.g. Fall 2008) from the drop down menu and click Submit.

4. If you are a Day Division Undergraduate student, enter your Alternate PIN that you received from
your academic advisor to access registration and click Submit.
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5. Enter one or more CRNs in the "Add Classes Worksheet" area.

Add Classes Worksheet

CRNs
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Submit Changes 1/ Class Search

6. Click Submit Changes to process your registration.
7. If there is a seat available and no error messages appear, the course is added to your schedule (you
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8. If you need to register for another course, click Class Search at the bottom of the page to perform
another search and register.
9. Click Back to Academic Information Tab at the top left of the screen when finished.

Common Registration Error Messages

Note:Users may encounter errors when trying to register for cla3$eserrors are listed in the order
checked by the system.

Duplicate: This is a duplicate course. You will need to select another one.
Time Conflict: Two or more of your classes have overlapping meeting times. Select a different section.

Preq and Test Score ¢ Error: You have not fulfilled a prerequisite requirement to get into the course.
Example: You need to take Calculus | before you can take Calculus Il. Select a different course.

Max Hours: You have attempted to register for more than the allowed number of course-credit hours
(the maximum is four (4) course credits).

Invalid Level for Course: Registration in the course is restricted by the level of the student.
(Undergraduate students cannot enroll in Graduate courses). Select a different course.

Major Restriction: Registration in this course is restricted by major.
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Adding/Dropping a Course

Note: For Undergraduate students, the maxim number of courses you can register for is four. For
Graduate students, the maximum number of courses you can register for i ywoare at the
maximum number of courses and want to add/drop a course, you dnagbne of thecoursesfirst.

1. Click Academic Information tab.
2. Click Courses Add/Drop link in the Registration Information channel.

3. Select the appropriate Registration Term (e.g. Fall 2008) from the drop down menu and click Submit.

4. If you are a Day Division Undergraduate student, enter your Alternate PIN and click Submit.
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course(s).

Current Schedule

Status Action C
Web Registered - Student on Feb |NDHE ~50002
19, 2008

6. Click Submit Changes.
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Current Schedule

Status
Web Drop - Student on Feb 20, 2008
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8. You also have the option to "re-add" a course you have dropped, if a seat remains available. If no

menu appears, the Course Add/Drop period has ended.
9. Click Back to Academic Information Tab at the top left of the screen when finished.

Viewing your Class Schedule

1. Click Academic Information tab.
2. Click Upcoming Schedule in Detail link in the Registration Information channel.

3. Select the appropriate Registration Term (e.g. Fall 2008) from the drop down menu and click Submit.

4. The Upcoming Schedule in Detail will display the course name, course number, instructor name,

meeting days, times, and location.
5. Click Back to Academic Information Tab at the top left of the screen when finished.
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