
Request for Graduate Assistant Application 
 
Name of Graduate Assistant Requestor:    Dr. Judith Otto, Director_   
 
Department:   Center for Global Education       
 
 

1. Briefly describe the project /research and the responsibilities of the graduate assistant.   
 
The overall purpose of the project is to expand the outreach and update the opportunities for globally-
oriented professional development for K-12 educators provided by the Center for Global Education.  
Since its inception a dozen years ago, the Center has offered educational programs primarily directed at 
middle-school geography teachers.  Changes in public education suggest the need to expand and update 
our programs.  With increasing use of technology in K-12 public school classrooms, along with 
burgeoning opportunities for interdisciplinary and collaborative learning, we would like the Center to 
respond to these needs by developing new programs that correspond more closely to today’s educator 
needs, as well as to expand opportunities for a wider range of grade levels. 
 
The GA will familiarize herself with the array of programs previously offered.  She will develop a 
database of previously-offered programs and enrollments.  She will expand outreach to MA schools by 
identifying curriculum specialists at schools across the Commonwealth and will add these to the existing 
database.  She will develop, help administer, and tabulate a survey instrument for curriculum specialists 
that will collect information about professional development needs.  She will work on special projects, 
including expanding professional development to include summer study abroad. 
 

2. How will your department/program/office benefit from the completion of this project/research? 
 
The Center will benefit from this work by being able to make data-driven decisions about how to modify 
and expand the Center’s programming for K-12 educators to more closely meet their needs for 
professional development. 
 
 

3. How will this project/research promote the assistant’s professional development? What 
additional skills/goals will be achieved by the assistant and will assist with building their 
resume?  

 
The GA will learn (or practice) the skills of making educational policy decisions based on stakeholder 
input. She will improve on professional communication skills in the higher-education environment.  She 
will improve survey-writing and summarizing skills.  She will improve written communication skills in a 
professional policy-making environment.  She will practice professional soft skills such as time 
management and communicating with supervisors.  These skills are directly transferable to working at 
any level of educational administration, as well as professional policy environments generally.   
 
 
 
 
 



 
4.  How does this position provide an opportunity for a collegial/mentoring relationship between 

graduate student and university supervisor? 
 

The GA will work directly with the Director of the Center for Global Education, Dr. Judith Otto.  Some 
tasks can be accomplished independently, but much of this work will involve informal oral reporting 
followed by discussion about what options the data present.  Dr. Otto has worked with and mentored 
interns both in a professional planning context (1996-2002, City of Peabody) as well as supervising 
independent undergraduate work (directed studies and internships) at FSU.  She has recently begun to 
shift her student-advising paradigm to mentoring rather than simply advising, and  is looking forward to 
working with more advanced students in a mentoring context. 
 
 

5. If the responsibilities of the graduate assistant addresses a long-term need (rather than an 
individual project), explain how this project/research will help the program/department/office 
over the short term and the long term. 

 
The project is intended to be completed and implemented in AY2018-19.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Signature:   Judith Otto                Date:  12/1/17   
Graduate Assistant Supervisor 
 
 
Signature:   same                Date:    
Program Coordinator (if different from above) 
 
 
 
Signature:   same                Date:    
Department Chair (if different from above) 
 
 




