Digital Commons at Framingham State University Faculty and Staff Checklist
Digital Commons at Framingham State University is the institutional repository, hosted and maintained by Bepress and managed by the Henry Whittemore Library. If you are a Framingham State University faculty member and would like to set-up a Selected Works faculty profile on Digital Commons at Framingham State University (http://digitalcommons.framingham.edu/sw_gallery.html), please email the following information to Millie Gonzalez at vgonzalez@framingham.edu. 
Checklist
· Copyright Release Form

· Updated CV or Resume

· Updated Department or Personal Headshot Photo

· Any supporting files with your scholarship (data sets, executive summaries, media files, etc.)

We will check and clear copyright with the copyright holder before we post anything full-text into Digital Commons at Framingham State University. If we do not have the right to add the full text content, we will add a citation or link to content hosted elsewhere.  If you have any questions, please contact Millie Gonzalez at vgonzalez@framingham.edu. To have the most complete Selected Works page, you can email me the information below or complete it yourself once the basic Selected Works site is set up.
Information Fields from the Selected Works Faculty/Staff Site 
1. Name

2. Department

3. Date

4. Academic field

5. Contact Information (email, phone, office location)

6. Title

7. URL of FSU Department

8. Would you like to upload your CV? If so, email the CV to vgonzalez@framingham.edu.

9. A brief paragraph introducing yourself and your work

10. Course Information (links to course site or names/numbers of courses)

11. Memberships in professional organizations (names or names/links)

12. Links to blogs or other external sites

Here is an example of a completed Selected Works Faculty page from Prof. Richard Beckwitt: http://works.bepress.com/richard_beckwitt/. 
Scholarly/Creative Work to Include On Your Selected Works Faculty Page?
Articles

Book citation (or chapters with permission of publisher; highlight on CV)

Presentations (Power Point, posters, or papers)

Links to Honors Projects advised

Images

News stories

Video

Dissertation or thesis

Other (creative works, links to faculty blog posts, image galleries, etc.)
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